GUIBELINES FOR SERVICE INCREMENTS, LONGEVITY DIFFERENTIALS
AND MCMEA/ACF RECURRING LNCREMEE‘?T PAYMENTS

Longevity Differsntials and Service Increments are specifled annual emounts ‘peid to eligible
employees based on length of active service in the City, in an occupational group, in a group of
titles and/or in a collective bargaining unit. Recurring Increment Payments ("RIPs™} are specified

annual amounts paid to eligible émployees based on longth of active service in the City.
Definitions

ACF: This denotes the Additional Compensation FPund (“ACF") establ.fshg;i &s part of the 1993
round of bargaining . Bargaining units used their ACF to enhance/establish various additions-to-
EToss such as service increments, longevity differentials, uniform allowances and RIPs, Some

groups used their ACF to establish annuitiss or to create 2 fourth gensral wage increase,

ACKF Payments: This depoies Recurring Increment Payments, Service Increments ‘end/or

Longevity Differentials established by specified collective bargalhing units wtlizing their

- Additional Compensation Fund from the 19952000 round of bergairing, zs well as the 2000-2002

round of bargaining,

Equity Panel Awards: This refars to those entiflements creat;d by Various Equity Panels,
begiming in 1980 through 1990, and 19921935,

Longevity Differential: This is one type of addition-to-gross which is paid to specified tities based
o1 time in title or oecupational group. Longevity Differemtizls are pot mcluded i base rate of PRy
for wage increases. The amount of the longevity differential is not increased unjess specifically

bargained, Longsvity differentials become pensionzble after the employes has received (he

~differential for two '("2) years. The longevity differentizl is included in base salary when caloulating

overtime and other salary-related payments.
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Cccupational Group: These are groups of related ftles established by DCAS and HIC.

3
Recurring Increment Payments (“Rl?s”)*: PIPs are paid to eligible employees based on length
of active City service. These amounts will be  adjusied automaticaily by future collective
bargaining increases,

(*) Local 3621 (EMS Supervisors) established 2 RTP based on service in the Local.

Service Increment: This is one type of additlon-to-gross which is paid to specified titles based on
time in title, time in an occupational group or time with the City,  They become pensionable afrer
two (2) years. The mmount of the service inerement is not automaticelly increassd unless
specifically negotiated. The service increment is included in the base salary for the caloulation of
avertime and other salary-related payments. If the service increment is not increased by the general
wage increass, that service increment becomes part of the employes’s vase rate of pay for collective

bargaining.

A, Eligibility
1.8 Full-time employses in activepay status who have the required amount of continuous

service in ths occupationa! group, or in the fitle or in the Cify are eligibls to raceive the

Longevity Differentizl, Service Increment or RIP that the employee’s current title ( regardless
or civil service status) is enfitled. fo recsive as detailad in their unit contract. Continuous
service includes time worked at agencies, institutions, librares, cultural mstitutions and

covered organizations,

b, Effective December 5, 1999/ full-tims per diem gmployees are eligible for Equity
Panel/ACT additions«to-gross. In order to qualify, a per diem employes must, at the time of
eppointment, be assigned to work the normal full-time work week established for the per
annum $itle as listed 1 Appendix A of the 1995-2001 Citywide and must continue to work
on a reguler basis the normal full-ime work week established for such per annum title,
Hourly, per session, per diem or other non-znaualized are not eligible for these
additions-to-gress. Employees hired on & temporary besis pursuant to Rule 5.4 of the

Persomnsl Rules end Reguletions of the City of New York are not eligible for these

2
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payments until such employee has worlked the normal full-time work week established for

. - : 3 . .
the per annum title for one full year (52 weeks) without a break in service of rmore than 31
dzys and continues to regwarly work such normal full-time work without a break in service

of mor2 than 31 days.

For the purpose of these additions-to-gross payments, the qualifying service shell commence
with the original date of appointment on & full-tims basis provided the employes has no
break in service of more than 31 days. Employees with a break in service shall be deemed

newly hired and only service subssquent to such break shall be credited.

Full-time per diem employses who were appointed prior fo December 5, 1999 shall have . ENA

their original date of eppointment desmed their seniority date; however, no payments are to = © .- «}
be payable prior to December 5, 1999.

.

2. Service in titles in a related occupational group (provided it is within the same collective

| * bargaining unit) may 2lso count as eligible time. Such determinations shall be made by the :
I,«- Office of Labor Relaticns.

|
—d

3. Pari-time employess sre NOT eligible for Longevity Differenfials or Service Inerements or
RIPs, with the exception of certain librarian titles,

4. For payments wifli cccupational group eligibility, service in predecessor titles, as well 23
service in guccessor titles in each oceupational proup, shall be crodited in deteunining - ° E

years of service,

B. Pavment of Longevity Differentials. Service Increments and ACE/RIPs

1. Although quslification for a longevity differential or service increment or RIP 15 based on
the date of entry into an cocupational group or City start date or title entry date, an
employee only becomes eligible for pavment at the beginning of the quarter immediately

following the appropriate anniversary date (Januvary I, April 1, Jaly 1, October 1), There

-l

(3]
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is no pro-ration or retreactive payment for the time between the sctual anniversary date
o - A ‘
and the beginming of the quarter.

+

When an employes maturates into the next higher award level in & title, the increased

2.
payment begins at the beginning of the next quarter.
3. When an smployee is promoted to a fitle within (s occupational group which is eligible
for 2 larger longevity differential or service increment, the employes immediately qualifies
faor the larger payment without waiting for the beginping of the nextquarter.
4, Tncorporation cf either the service increments oF longevity differentials or RIPs may result

in a salary rate in excess of the stated maximum,

5. Tquity Panei decisions in the 1987-90 Equity Award s well as ACF awards allow *

5.
specified titles eligible to recsive either an Equity sward or a RIP to continue to receive

the 135-vear longevity in
zs well a5 & RIP,

C. Bregksin Service

1. Any employes who resigns, rstires, or is terminated and has a break in service of more

than 31 days is ireated as a new employes when determining years of service.

f 2. For peyin

a‘ o —
' service but who leaves the occupational group for more than one ye;a;/and then retums to

i' the occupational group, is treated as a nsw employes for purposss of determining yeers of

s et

service, regardless of whether the employes leaves the pecupational group on a

T

provisicnal or permanent basis. If an employss retums to the occupationzl group i less o -

_~than one year, the time spent in another group does not count, but continuous service is

e

maintained,

\
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An emnployss who is on an approved leave from City service does notlose sligibility for &
longevity differential, a service increment or a RIP, Time spent on leave is not, however,
credited {n determining years of service, Time spent on & preferred list is treated

similarly.

Exceniions to Rrealks in Servics

When zn employse is officizlly reinstated through the civil service process (0 2 former titie

and salary following 2 break in service of more then 31 days due to resignatio, retirement
or termination, the tms spent NOT in active pay stafus is NOT credited in determining

years of service but continuity of service is maintained.

e

-_—_'—r—'—,'_____—-———‘_‘
/ . R i

Any period of authorized leave of absence without pay, of any period during which an

employes 18 on 2 preferred list, does not constitute a breek of service. ‘'This time s, f

however, not credited in determining years of sevice.

- ——

ET‘SWM‘/M;Hazeﬁﬂ Tirles

The longevity differential/service increment/RIP will be paid to an employee only in the
case of zn inveluntary demotion to an eligible title from 2 managerial title in @ dizect line

of promotion, Time spent in the managerial title will be credited toward eligibility for the

longevity differential/service increment/RIF.
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Pan-time Service T T

—

An employse who works less than Adl-time is not eligible fo receive Longevity
Differential, Service Increment (with pravious exception noted) or a RIP. The amount of

the longevity differential or service increment or RIP ig pever prorated.

2. An employee is eligible to raceive a longewity differential or service increment or Rip
when the number of hours worksd is increased to (he full-fime work waek for the fitle, If
& part-iime smployee becomes full-time, the part-tine service shall be credited on the

following prorated basis:
gp

2.~ The number of hows worked per wosk as 2 part-time employee must bs equivalent

to at lzast haif of full-time gervice in an eligible title, No credit will be given for

less than 17.5 hours per week, (20 bours for a 40-hour title),

b Part-time service shall be prorated by comparing the number of hours warked per
week by a part-time employee and the number of hours worked per week by a fyil
time employee in the specified #tle, For example, 2 parf-time emplayes who {s
scheduled to work 17.5 hours per week for | year in a 35 hour per week title, shall

be credited for 6 months of employment (17.5/35x 1 Year = 6 Months.)

G. Bemslomability | . o e T e

L. Longevity differentials, service increments and RITs become pensionable when they have
besn received by an employes for two (Z) years. The “waiting period” applies to the first

trne an employes receives a longevity diffs ential, service increment or RIP.

[y

When an employes receiving a longevity differential, service increment or RIP is
promaoted to u title with & higher level of enttiement for the seme number of years of
service, the higher level of entitlsment becomes pensionzble immediately upon the dus

the past award becomes/became pensionabis.

Guideiines 2001 Revised Jene 11, 2001 6




LS ]

When an employee recsiving a longevity differential, sirvice increment or RIP crosses . L
an amniversary daie and becomes eligible for an increased entitlement, the additonal 1 L

amount of the award becomes pensionable after a new two (2) veer walting peried.

4 When a longevity differential, service increment or RIP is increased through collestive - it
bargaining, that increased amount of the award becomes pe'asmnable immediately upon

fhe date the past award becomes/becams pensionable .

h

After one year of an efnployee receiving a longevity differentiel, service increment or RIF,
pension deductions are made from the employes’s pay check. If the employes Tetives of
resigns during the 2nd year of receiving this longevity differential, service increment or
RIP, this award would NOT be used in the employee’s pension computation. Therefore, S

any pension deductions from the employee’s pay check would be reimbursed.

6. For those employess who ars eligible for both an Equity Penel award and/or an ACE .
Pzyment and & fiteen (15) year lomgevity increment, the Equity Pansl award and/or ACE  ~ |
payment becomes pensionable two (2) years efier the employee has received if, whereas
the 15-year longevity increment becomes pnmzombia either after fifieen momihs (DC37) .
or immediately (IBT). ' T

. Collective Bargaining Application

1. Service Increments besome pert of the employee’s base rate of pay for the purposes of

night shift differential, overtime and premium pay.

EXAMPLE: (When the service incremernt is pot increaced by the general wage increase)

~

Alec Baldwin's base salary is §20,000 and he has baen receiving a service inersmnent of

-

$500 for 2 years. A contract has been seitled and he iz now entitled to receive a 5%

contractual incrsase. The application of the increase is as follows:
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base SRIATY i, 820,000

service increment. ... 3500 1
3% contractual increase............ 31.025
NeW salary ., 321,525

Note: In PMS, this is paid under two separats pay types.

a

Longevity Differentials are inciuded in the employee’s base pay for the Purposes of

overtime and premivm, pay only,

EXAMPLE:

Don Johnson’s base salary is $30,000 anid he has been recelving a longevity differentia] of
$1.000 for 2 years. A contract has heen settled and he is now entitled to receive 5%

: o o
contrastual increase. The application is 25 follows: o - cone T

base salary. .o ~£30,000 P
lengevity differential........... 51,000 ' _. PR
5% confractual increase..........$1.500 : ' . o

BEW S2RY v $31,500 + $1000 longevity differential RS :

EXAMPLE

Jane Smith is a Clerical Associate [, I with nine years of City servies as of May 2, 2000,
On March 1, she receives 2 $1000 RIF that becomes pensionable March 1,2002. ©n May
2, 2002 she has twelve years of service and is eligible to receive an additional $300 for g
total of $1560. That $500 is payable on Nuly 1, 2002, the first day of the quarter following
the anniversary dats, On T uly 1, 2002, a genera] wage Increase Is negotiated. In addition

to her base salary, ths RIP (31500) would be increased by the general wage inoresse,
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Prometions

1.

2.

a

Longsvity Differentials

Longevity Differentials are not included in base salary when determining whether

upon prometion, an employes is to be placed at the minimum for the new title or is

 t0 receive the advancement inerease.

If an eligible employce is promoted to 2 title with a higher level of eptitlemnent for
the same nurnber of years of service, the employee iz entitied to receive the higher

amovnt.

Service Increments and RIPs

If an employee is promoted to a higher title which is coversd by the same service
increment or RIF, the employes continues to receive the same service increment or
RIP znd receives the apnual salary 2s determined by -using one of these two

methods, whichever is greater:

f)  Annual salary on the date of promotion is effective plus the guarantse

Advancement Increass CR,
)  Theminimum salary for the new title.

If an. employee is promoted to a title (in the same oceupational group) which has &
larper service increment T RIP, effective on the date of promotion, the emplayes
begins to earn the larger sarvice increment or RIP., The smployee receives the
higher service incremeant or RIP and the annual salary as determined by using one of

thege two methods, whichsver is greater:

Fridetines 2001 Revised Jume 11, 2001 )




i) Annual Selary on the date Promotion is effactive plus the guaranteed
1

Advancement Inereass, OR - )

i) The mizimum salary for the new tite.

¢ Ifan employee is promoted to a ttle which is not entifled to a sarvies inerement or
RIT effective on the date of promotion, ths emplovee’s ammual salary is deterpined

by using one of thess two methods, whichever is greater TN

1) Amnual salary on the date promotion is sffective (neluding service incrempent

or RIP) plus the puaranteed advancement increase, OR

) Theminimum salary for the new title. i T
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